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RAVENA-COEYMANS-SELKIRK CENTRAL SCHOOL DISTRICT 
SELKIRK, NEW YORK ' 
PART 1 
GENERAL AGREEMENT 
' A G R E E M E N T  
This Agreement is made and entered into as of the 1st day of July, 
2000, by and between the Board of Education of the 
Ravena-Coeymans-Selkirk Central School District, hereinafter called 
the "Board", and the Civil Service Employees Association, Inc., 
Local 1000, AFSCME, AE'L-CIO, for + the Ravena-Coeymans-Selkirk 
Central School District Unit of Albany County Local 801, 
hereinafter referred to as the "Association" or as "CSEA." 

GENERAL AGREEMENT 
PREAMBLE 
THIS AGREEMENT is made and entered into by and between the BOARD OF 
EDUCATION OF THE RAVENA-COEYMANS-SELKIRK CENTRAL SCHOOL DISTRICT, 
hereinafter called the "BOARD1', and the CIVIL SERVICE EMPLOYEES 
ASSOCIATION, INC. , LOCAL 1000, AFSCME, AFL-CIO, for the 
RAVENA-COEYMANS-SELKIRK CENTRAL SCHOOL DISTRICT UNIT OF ALBANY 
COUNTY LOCAL 801, hereinafter referred to as the uASSOCIATIONw or 
as "CSEA". 
ARTICLE I / DUES CHECK OFF 
Section 1. The Board will deduct from the pay of each employee of 
the Office Personnel Unit, the Operations and Maintenance unit and 
Transportation Unit herein designated all CSEA deductions, 
provided, that at the time of such deductions there is a written 
- 
authorization executed by the .employee, in the form required by 
law, in the possession of the Board. 
Section 2. The Board will deduct from the pay of employees in the 
months of October through June all CSEA deductions, including 
disability insurance premiums, becoming due and payable and remit 
said deductions directly to CSEA in one check. 
Section 3. The District agrees to deduct from the wages of all 
non-CSEA members within the bargaining unit an Agency Shop fee in 
the amount of the dues levied by CSEA. Such sums shall be 
transmitted at the close of each pay period to Civil Service 
Employees Association, 143 Washington Avenue, Albany, New York. 
The District shall not be liable to any employee for any deduction 
made pursuant to this Section and CSEA agrees to save and hold the 
District harmless, including legal fees and other reasonable and 
necessary expenses against any claim whatsoever arising out of the 
deduction and transmittal of agency shop fees. The ~ssociatiort 
affirms that it has adopted such procedure for refund of agency fee 
deductions as required in New York State Civil Service Law 
Section 208; this provision for agency fee deduction shall continue 
in effect as long as the ~ssociation maintains such procedure. The 
District agrees to cooperate with CSEA in its compliance with the 
advance deduction/refund requirement of applicable law by 
furnishing CSEA with the names and addresses of agency shop fee 
payors and assisting CSEA in locating agency shop fee payors in the 
event CSEA is unable to locate them. 
ARTICLE I1 I STRIKE PROHIBITION 
The ~ssociation shall not cause, engage in or sanction any strike 
or refusal to perform the duties of employment of any employees, 
and no employee shall cause or participate in any strike or refuse 
to perform the duties of his or her employment. 
ARTICLE 111 1 MEMBERSHIP PRACTICES 
Section 1. The Association agrees to admit persons to membership 
without discrimination on the basis of race, creed, color, national 
origin, sex or marital status and to represent all employees of the 
units herein designated. 
Section 2. The Board agrees not to discriminate against 
employee in regard to their hiring or any other term and condi 
of employment on the basis of race, creed, color, national ori 
sex, marital status or membership or participation in 
association with the activities of an employee organization. 
ARTICLE N 1 GRIEVANCE PROCEDURES 
In compliance with New York State General Municipal Law Article 
15-c, the following procedure has been established for processing 
grievances of personnel of the Office Personnel Unit, the 
Operations and Maintenance Unit and the Transportation Unit in the 
Ravena-Coeymans-Selkirk Central School District. 
Purpose: The purpose for enacting these procedures is to establish 
a more harmonious and cooperative relationship between the school 
system and its employees and, at the same time, to provide a means 
by which certain grievances can be settled between employer and 
employee. Any employee of the Office Personnel Unit, the 
Operations and Maintenance Unit and the Transportation Unit will be 
free to present his or her grievance without coercion, 
interference, restraint, discrimination or reprisal. 
Definition: "Grievance" shall mean any alleged violation, 
misinterpretation or inequitable application of the existing laws, 
rules, procedures, regulations, administration orders or work rules 
of the District, or the specific terms of this collectively 
negotiated agreement, which relate to or involve employee health or 
safety, physical facilities, materials or equipment furnished to 
employees or supervision of employees provided, however, that such 
term shall not include any matter involving an employee's rate o-f 
compensation, retirement benefits, disciplinary proceedings, or any 
matter which is otherwise reviewable pursuant to law, or any rules 
or regulations having the force and effect of law. 
ARTICLE N I GRIEVANCE PROCEDURES (CONTINUED) 
Representation: CSEA shall have the exclusive right to represent 
any employee upon the employee's request, at any step of the 
grievance procedure. However, an individual employee may represent 
himself or herself in processing his or her grievance at Steps I, 
I1 & 111. 
Procedure: 
Step I. Written presentation of grievance to immediate supervisor 
by the aggrieved and/or a representative of the aggrieved on the 
form attached as Appendix "A". Oral answer to be given aggrieved 
no more than five (5) days after oral discussion. 
Step 11. Written presentation by the aggrieved and/or the 
representative to the Business ~dministrator no more than ten (10) 
working days after the Step I decision. 
The Business Administrator shall hold an informal hearing no more 
than five (5) working days after receiving the Step 11 appeal. 
The Business Administrator shall issue a written Step I1 decision 
no more.than five (5).working days after the Step I1 hearing. 
The President of the CSEA Local/Unit or his or her proxy shall be 
granted administrative leave for the purpose of attending Step I1 
grievance hearings for up to one (1) hour per grievance. 
Step 111. A written appeal must be made, in writing, to the 
Superintendent of Schools no more than five (5) working days after 
receipt of Step . I1 decision. The Superintendent shall hold ' a 
formal hearing no more. than ten (10) working days after receiving 
Step I11 appeal. The Superintendent shall render a written 
decision no more than five ( 5 )  working days after the hearing. 
Step N. A n  appeal from the Step I11 decision may be made by CSEA 
to the full Board of  ducati ion no more than five (5) working days 
from the Step 111 decision. The Board shall schedule a formal 
hearing at the next scheduled Board meeting. The Board shall 
render a written decision no more than five (5) working days after 
the hearing. 
Step V. Final and Binding ~rbitration. 
A n  appeal from a Step IV decision may be made by CSEA within 
fifteen (15) working days of the Step IV decision. Such appeal 
- 1 
ARTICLE N I GRIEWANCE PROCEDURES (CONTINUED) 
shall be .made in writing to the Public Employment Relations Board 
for the selection of an arbitrator. A copy of such demand shall 
simultaneously be sent to the. Superintendent of Schools. The 
parties shall be bound by the rules and'procedures of PERB in the 
selection of the arbitrator. 
All fees and expenses of the arbitrator shall be divided equally 
between the parties. 
General Conditions: 
Any grievance must be initiated within thirty ( 3 0 )  school days 
after the occurrence which gives rise to the grievance or within 
thirty (30) school days after the grievant party knew or should 
have known of the occurrence which is the basis for the grievance. 
In any event, no grievance may be initiated more than three (3) 
months (ninety [ g o ]  calendar days) after the occurrence which gives 
rise to the grievance. 
When the occurrence which gives rise to the grievance of a ten 
.month employee occurs during the summer recess period, the 
ninety calendar day period shall be extended, if necessary, and 
shall expire on October 15, of the following school year. 
In the event the District fails to respon? within the required time 
limits, the grievance .may progress to the next step of the 
procedure. 
~xtensions of time limits may occur when mutually agreeable in 
writing. 
Both parties agree to try to resolve a grievance in the shortest 
possible period of time. 
Any Step or meeting in the above procedure, may be waived by mutual 
agreement. 
If the grievant fails to proceed to the next step of the procedure 
within time limits provided, the grievance is deemed terminated. 
d 
ARTICLE V / NEGOTIATING PROCEDURES 
1. It is contemplated that the terms and conditions of employment 
provided in this Agreement shall remain in effect until altered by 
mutual'agreement in writing between the parties. 
ARTICLE V / NEGOTIATING PROCEDURES (CONTINUED) 
2. No later than January 20th of each year in which the Agreement 
expires, the parties will enter into good faith negotiations over a 
successor agreement covering the following year. The parties shall 
make good faith efforts to exchange written proposals no later than 
February 20th of the expiration year. 
3. The parties shall recognize the rules and procedures of 
resolving 'collective bargaining disputes as provided for under 
Section 209 of the Civil Service Law (Taylor Law). 
4. Neither party in any negotiations shall have any control over 
the selection of representatives of the other party and each party 
may select its representatives from within or outside the school 
district. While no formal agreement shall be executed without 
ratification by the Association and the Board of Education, the 
parties mutually pledge that their representatives will be clothed 
with all necessary power and authority to make proposals, consider 
proposals and reach compromises in the course of negotiations. 
ARTICLE VI /WORK SCHEDULE AND CONDITIONS 
See individual appendices for the Office Personnel Unit and 
Operations and Maintenance Unit and the Transportation Unit for 
items pertaining to the'above Article. 
Section 1. Distribution of Salary Statement and Schedule 
A detailed salary statement and schedule shall be received no 
later than September 30th of the ensuing year if negotiations are 
completed with the units. 
Section 2. Mileage Allowance 
The per mile allowance for employees using their own vehicles for 
authorized travel shall be equal to the mileage allowed by the 
Internal Revenue Service. 
Section 3. Distribution of Contract 
Copies of the contract will be reproduced by the Board of Education 
and distributed to non-teaching personnel within two weeks after 
signing it, if possible. 
ARTICLE VI / WORK SCHEDULE AND CONDITIONS (CONTINUED) 
Section 4. Payroll Schedule 
The payroll schedule shall be based on a daily rate of pay and 
shall begin as of the second Friday in July and continue on an 
every other Friday basis through the month of June. The District 
wi.11 attempt to make final salary payment to hourly employees no 
later than two (2) weeks after the last day of work in the month of 
June. It is hereby agreed that the District will provide coding on 
employees' paycheck stubs which indicates regular pay/regular . 
hours, overtime pay and extra pay. 
Section 5. Vacancies 
a. A vacancy is a Board established posi'tion which is vacated due 
to retirement, resignation, death, promotion, dismissal or 
authorized leave of not less than thirty (30) days. 
b. The school district shall establish and maintain procedures for 
distributing or posting announcements of vacancies in positions at 
least fifteen (15) calendar days prior to the date they are to be 
filled. 
After authorization by the Board of Education to post a vacancy, 
announcements of such vacancies shall contain the title of the 
position or positions to be filled, minimum qualifications required 
and number of vacancies. When such vacancies are announced as 
provided herein, employees who wish to be considered for 
appointment or reappointment to such vacancies, shall be allowed to 
bid for such vacancies, provided, however, that such bid must be 
filed with the school district within fifteen (15) days following 
the announcement of the vacancy. An employee who applies for a job 
vacancv in accordance with this provision shall be interviewed for 
such ;acancy upon request. ~mployees not selected for the job 
vacancy shall be notified in writing of the fact of non-selection. 
~ppointments to compet2tive class positions shall be made in 
accordance with applicable Civil Service rules. In the case of 
appointments to no&competitive or labor class positions, seniority 
in the school district shall be the determining factor when all 
factors of qualifications for the position are equal. Board 
authorized vacancies will be filled within a reasonable period of 
time . 
c. A person who receives an assignment within the District which 
may require'a movement from one shift or location to another within 
the same job title shall have a twenty-six (26) calendar day 
minimum and a thirty (30) calendar day maximum trial period at the 
ARTICLE VI / WORK SCHEDULE AND CONDITIONS (CONTINCJED) 
position, within which time he or she may request returning to the 
originating position. The employee, will received guarantees that 
he or she will be able to return to his or her original position if 
so desired by that individual, when the trial period is completed. 
The Superintendent of Schools shall also have a twenty-six (26) 
calendar day minimum and a thirty (30) calendar day maximum trial 
period in which to return the transferee to their former position. 
The trial period shall not constitute any modification of the 
probationary period determined by the Board of Education and/or 
Civil Service Law. 
The District will only be required to post a vacant position once. 
In the event a unit member transferred to the vacancy as a result 
of responding to the posting exercises the right to revert to 
his/her former position, the District may offer the position, in 
order, to the remaining unit members who applied to the initial 
posting. 
'The District 
original appli 
event none of 
shall be required to repost 
.cants accepts and remains in 
the original applicants shall 
only if none 
the position, 
be considered 
of the 
.n whf ch 
for the 
position following the-rePosting. 
A person who receives an appointment with the District by promotion 
or original appointment shall be required to serve a probationary 
period in accordance with the Civil Service Rules of the State of 
New York and the Albany County Civil Service Rules. When a 
permanent employee is promoted to a position in which he or she is 
required to serve a probationary term, the position thus vacated by 
him or her shall not be filled, except on a temporary basis. At 
any time during such probationary term, the employee shall have the 
right to return to his or her previous position at his or her own 
election, assuming the vacated position was held on a permanent 
basis. 
If the conduct of the probationer is 'not satisfactory to the 
District, the employee shall be restored to his or her former 
permanent position at the end of the probationary term. 
d. A temporary substitute position shall consist of any permanent 
position that is to be filled for a period of three (3) days or 
more on a temporary basis, due to illness, leave of absence, etc. 
An employee who works in a higher classification for a period of 
three (3) consecutive days shall begin payment on the fourth day at 
a higher classification schedule at the same step that he or she 
owns. Working in a higher job classification-on a temporary basis 
does not constitute working in that classification. 
ARTICLE VI / WORK SCHEDULE AND CONDITIONS (CONTINUED) 
Section 6. Change of Working Conditions - Notice 
Employees are to be given a written ten (10) day notice prior to 
any reduction in either (1) his/her rate of pay, or (2) the number 
of working hours that he/she receives. 
Section 7. Time Clocks 
The time clock is to record attendance of work. 
Employees, of all departments shall punch in when reporting to work 
and punch out at the termination of work day. If an employee must 
leave the building or grounds for personal reasons, i..e., lunch, 
bank, etc., anytime during their work day, they must punch their 
time card out and in. Exceptions shall be authorized.and signed by 
their supervisor. 
Time is paid to contract personnel in accordance with their normal 
work day unless time card records otherwise. Hourly personnel will 
be compensated according to the time card. 
No person shall punch other than his or her own card. Violations 
may result in disciplinary action. 
Additions and deductions shall be by five ( 5 )  minute units. 
Any and all overtime shall be approved by the supervisor. 
No employee should punch in earlier than 15 minutes before his or 
her starting time unless authorized and signed for by their 
supervisor. 
Members of the Office Personnel Unit shall be exempt from the above 
provision. Employees of said unit shall be expected to comply with 
a sign-in and sign-out procedure established by the District. 
Section 8. New Employees 
a. The District will provide new employees with a copy of the 
collective bargaining agreement, necessary general instructions and 
other forms as soon as possible after appointment of the person. 
b. The District shall notify the Unit President of a new 
employee's name, date of hire, position, work location and other 
personnel changes as they occur. 
ARTICLlE M 1 WORK SCHEDULE AND CONDITIONS (CONTINUED) 
Section 9. Paid Holidays 
a. The latest revised official Board approved calendar shall have 
the word "official" in its heading. The Association shall request 
in writing by July 1 of the prior year the two (2) additional paid 
holidays which they prefer for the next fiscal year. The ten (10) 
holidays which are also paid holidays are: 
New Year's Day 
 arti in Luther King Day 
Presidents ' Day 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
~hanksgiving Day 
Christmas 
Veteran's Day 
b. The paid holidays for the school year will be established after 
the final approval of the official school calendar for the school 
year. There will be no fewer than twelve (12) paid holidays for 
the school year. Any changes during the school year subsequent to 
official adoption of 'the school calendar shall be within the 
authority of the Board of Education. 
c. A ten month employee who works during 
entitled to compensation for paid holidays 
and August if the employee works on the 
business office is open prior to the holiday 
school business office is open following the 
the summer shall be 
in the months of July 
last day the school 
and the first day the 
holiday. 
d. If a 10 month employee works the day before and the day after a 
legal holiday during the school year, the employee shall be paid 
for the said holiday. 
e. In the event the ~istrict declares less than the total number 
of snow or emergency days set forth in the official school 
calendar, all employees shall be granted an extra paid holiday to 
be used in conjunction with the Memorial Day weekend. 
Section 10. Vacation 
a. General Information 
1. All personnel working under an annual 52-week contract are 
eligible for vacation rights. This period of service must be 
continuous for eligibility. 
ARTICLE .VI 1 WORK SCHEDULE AND CONDITIONS (CONTINUED) 
Twelve month employees shall be granted annual vacation of two (2) 
weeks after one (1) year; one (1) additional day of vacation per 
year shall be granted said employees commencing with an employee's 
sixth (6th) year of employment up to a maximum of twenty (20) 
vacation days after fifteen (15).years of service. 
Ten month employees who received a permanent appointment to a 
twelve month position shall be eligible to use' ten-twelfths 
(10/12ths) of their previous service with the District solely for 
the purpose of computing vacation rights. 
2. Vacations may be accumulated up to thirty (30) days with the 
prior approval of the Board of Education. 
3. All employees, eligible for vacation rights, must take vacation 
during the times that school is not in session for students. Board 
approval is required for an exception. The schedule of exact 
vacation dates is the responsibility of the immediate supervisor. 
4. Vacations are calculated as of June 30th, are not fully earned 
until. that date, and may not be taken before then except by Board 
approval. 
5. The splitting of vacations should be avoided. An employee 
should not take less than a full week at a time. Splitting of 
vacations will be permitted when it is beneficial to the District. 
6. If any of the pre-approved non-teaching holidays fall within an 
employee's vacation period, he or she is allowed an extra day for 
vacation. This extra day is to be taken immediately before or 
immediately after the employee's. scheduled vacation period. 
7. Pay in lieu of vacation is 
'circumstances beneficial to the 
the Superintendent of Schools. 
permitted only 
District and mus 
in very unusual 
t be approved by 
8. Each supervisor must keep records indicating the vacation each 
employee has earned and taken. The Business office shall maintain 
the same records. 
b. Amount of Vacation Earned (less than one full year of service) 
If a person starts to work on or before the 15th day of the month, 
he or she will receive full vacation credit for that month. Earned 
ARTICLE VI /WORK SCHEDULE AND CONDITIONS (CONTINUED) 
vacation days shall not be credited to an employee unless he or she 
has completed six months of continuous service. 
Months of Service Amount of Vacation 
1 Day 
2 Days 
3 Days 
4 Days 
5 Days (one work week) 
6 Days 
7 Days 
8 Days 
9 Days 
10 Days (two work weeks) 
Any employee entitled to vacation benefits under this section who 
shall resign for retirement purposes shall not forfeit his/her 
right to such vacation time and shall be paid for said time earned 
to the date of separation from his/her employment in accordance 
with the following schedule: 
Percentage of 12 Month 
Completed Month of Service Vacation Time Eligible 
_From Julv 1 - June 30 For Pavment 
Section 11. Leave Policy 
a. Family Illness 
An employee may use up to ten (10) of his or her sick leave days 
for illness in the immediate family. "Immediate" family shall be 
interpreted to mean spouse, parent or child. 
ARTICLE VI / WORK SCHEDULES AND CONDITIONS (CONTINUED) 
b. Death in Family 
A maximum of five (5) days per year may be granted to' an employee, 
who is eligible for sick leave benefits, in the event of.death in 
the employee's immediate family. "Immediate" family shall be 
interpreted to mean spouse, parent, mother or father-in-law, .son or 
daughter-in-law, child brother or sister, grandparents or 
grandchild by blood, marriage or legal adoption, but excluding 
uncles, aunts, nephews or nieces who are blood relatives unless 
they are living in the same house. This leave shall be without 
deduction in pay and shall not be deducted from sick leave. 
c. Sick Leave Use 
The parties agree to reopen negotiations in the third year of the 
Agreement if there continues to be sick leave abuse despite the 
District's implementation of the terms of the Appendix "B" - Use of 
Sick Leave. 
d. Personal Leave 
Three (3) days of personal leave per school year without any 
deduction from sick leave and without any specified reason shall be 
granted to all members of the staff who are eligible for sick leave 
benefits. If these personal leave days are unused, they will be : 
added to the employee's accumulated sick leave. Except in 
emergencies, the employee taking personal leave shall give his or 
her supervisor written notice of such leave at least three (3) days 
in advance of the days he or she will be absent. Such personal 
leave shall not be granted for days preceding or following a 
holiday except by Board approval. 
e. Military Leave 
In accordance with law, the School District shall allow up to 
thirty (30) days of leave with pay for eligible employees and such 
leave shall not be charged to vacation rights. 
f. Jury Duty 
An employee who is called to serve on a jury during a week he or 
she would otherwise be working is expected to request that the 
service be rescheduled to a recess period. If the employee is 
unable to have the service rescheduled, or if jury service which 
commences during a recess period lasts beyond the end of that 
ARTICLE VI 1 WORK SCHEDULE AND CONDITIONS (CONTINUED) 
period, the employee shall be granted jury leave, and paid in full 
by the District without charge against any accrued leave time. The 
employee shall report to work on any day, during the period of jury 
service, when he or she is not required to perform jury service, 
and shall return to work at the end of jury service on each day the 
employee is released by the court prior to the end of the 
employee's normal working day. However, an employee released late 
in the work day will not be required to report to work. 
g. Parental Leave 
 isa ability due to pregnancy is to be treated as any other 
disability with respect to use of sick leave or any other leave 
policies. A pregnant employee may take sick leave commencing with 
the onset of her actual disability and shall return to work upon 
the termination of her actual disability, as in the case of any 
other disability, or may in the alternative request unpaid leave as 
hereinafter provided. Since sick leave pay is intended as income 
protection against loss of wages caused by sickness of physical 
disability, the District shall pay any employee physically disabled 
- 
by reason of maternity, accrued sick leave benefits for that 
portion of the school year coinciding with such disability or 
aggravation of such disability, unless'such employee has elected to 
take unpaid maternity leave during which sick leave is not 
applicable. 
If an employee desires unpaid leave prior to the onset of her 
disability or subsequent to the termination of her disability, she 
may, at her sole option, request unpaid maternity leave. 
Extended leaves of absence of up to two years are available for 
maternity purposes upon application to the Board of Education. If 
the extended leave of absence is to exceed one semester her return 
date of employment must coincide with the beginning of the school 
year or school semester. Exceptions to this rule may be requested, 
in writing, to the Board of Education. 
The Board of Education requests that notice of pregnancy be given 
the Superintendent of Schools as soon as possible. 
With respect to either type leave, an employee may continue in her 
position as long as she is able to perform all of her job-related 
assignments. The Board of Education may, after the fourth month of 
pregnancy, require a monthly statement from her attending physician 
verifying such capability. 
An employee returning from either type leave after the termination 
of her pregnancy may be required to submit written authorization 
from her physician indicating that she is capable of performing all 
of.her job-related duties. 
h. Other Leave of Absence 
An .employee's request for a leave of absence, other than those 
explained above (a through g) or for extension beyond the 
limitation of the above leave regulations, must be in writing and 
forwarded to the Superintendent of Schools. ,The decision relative 
to said request will be made by the Board of Education. An 
employee may return to work after he or she presents a doctor's 
certificate indicating that he,or she is able to do so. 
i. Union Time 
The CSEA unit officers 'or designated representative shall be 
allowed an aggregate total of 5 days off with pay to attend CSEA 
conventions, workshops or other official functions of CSEA. No 
more than 2 CSEA officers or designated representatives shall be 
allowed days off at any one time. The CSEA officers shall provide 
the ~istrict with a minimum of 2 
intention to attend CSEA sponsored 
section. 
school days1 notice of their 
functions as provided in this ' . 
, . 
Section '12. Leave Donation Program 
a. The District will provide a Leave Donation Program for members 
of the bargaining unit. Details of the program will be worked out 
by the Labor-Management Committee. 
ARTICLE VII 1 INSURANCE. RETIREMENT AND LONGEVITY 
Section 1. Insurance (Health and Life) 
a. Health Insurance 
The District's contribution to the family hospitalization insurance 
premium will be 80%. The district's contribution to the individual 
hospitalization insurance premium shall be 85%. The co-pay 
provisions of the prescription drug plan will be $5.00. Mafor 
medical coverage shall be $1,000.00. 
ARTICLE VII / INSURANCE, FtETIREMENT AND LONGEVITY (CONTINUED) 
The District's contribution foremployees hired on or after July 1, 
1997 shall be as follows: 60% for the Individual Plan, 75% for 2 
Person or Family Plan. 
b. Life Insurance 
The life insurance benefits of the hospitalization plan will be 
$10,000.00. 
c. Dental Insurance 
The. ~istrict contribution for employees will be $425  .OO per year. 
The District will be required to make contributions only for those 
eligible employees and their eligible dependents from the time that 
the employee joins the plan. 
d. Vision Plan 
The District will offer CSEA Gold 13 Vision Plan to the CSEA 
Bargaining unit. The District's annual contribution to premiums in 
each of the four years will be $55.00 for Individual plan 
participants and $138.00 for Family plan participants. 
In addition, the'~istrict will purchase prescription safety glasses 
for each unit member whose duties require the. use of safety glasses 
and who wears prescript'ion glasses, up to a maximum cost of $19.99 
per unit member. All unit members whose duties require the use of 
safety glasses shall be required to wear safety glasses when 
performing such duties. 
Section 2. Retirement System 
-The Board shall provide the eligible non-teaching personnel with 
the benefits of the 75g Plan and the 75i Enhancement of the New 
York State Employees' ~etirement System. 
Section 3. Sick and Personal Leave at Retirement 
When employees retire pursuant to the rules and regulations of the 
New York State Retirement System, the following options are 
available: 
a. For employee retiring with less than 20 years of service the 
amount available for health insurance benefits or cash are as 
follows : 
ARTICLE VII / INSURANCE, RETIRENIENT AND LONGEVITY (CONTINUED) I 
1) 55% of accumulated sick leave up to 200 days, times the 
employee's daily rate at retirement; 
2) Lift the cap on sick days and use a formula of sick days/327 
to determine the percentage, then that percentage times the number 
of sick days times the employee's daily rate. 
b. When an employee retires with more than 20 years of service the 
options are as follows: 
1) Health Insurance. 
a. 100% of sick days up to 200 times the employee's daily 
rate. 
b. If sick days are greater than 327, use a formula of sick 
. days/327 to determine the percentage, then use that percentage 
times the number of sick days times the employee's daily rate. 
2. Cash Option. 
a. 55% of accumulated sick leave up to 200 days times the 
employee's daily rate of retirement. 
b. Lift the cap on sick days and use a formula of sick 
days/327 to determine the percentage. Then use that percentage 
times the number of sick days times the employee's daily rate. 
'Employees may notify the ~istrict that they wish to continue in the 
health insurance program when their credit expires by contributing 
the full amount of the premium themselves. 
Notice of Retirement for Cash Owtion Benefit: Up to one half of 
the cash benefit may be taken at retirement. The remainder of the 
cash benefit shall be paid in cash to him/her on July 1st following 
the date of retirement, providing the retiring employee has given 
six. (6) months notice of his/her intention to retire to the 
District. If not, the retiring employee shall receive payment on 
the next July 1st. 
ARTICLE VII 1 INSURANCE, RETIREMENT AND LONGEVITY (CONTINUED) 
Death Benefit: Should a retiree die before all accrued retirement 
benefits are used (cash or insurance) the balance will be paid to 
the designated beneficiary as per the NYS Retirement System. If 
employee -is not a member of NYS Retirement System, said benefits 
will be paid to the estate of the employee. 
Section 4. Seniority Provisions 
a. Seniority based on school district records shall prevail. 
b. Seniority shall begin on the day of actual reporting to work 
for which the employee receives pay but shall not include 
substitute time served in the District. If two (2) or more 
employees commence work on the same day, seniority shall be decided 
by the alphabetical order of surnames. 
c. For other than promotional appointments, seniority shall be a 
determining factor with the followi,ng provisions: 
1. Any person wishing to exercise his or her seniority must be 
able and competent to perform the duties involved, and; 
2. Such ability and competency will be determined solely by the 
school district. 
d. Vacancies shall be 'provided for at least fifteen (15) working 
days. 
e. Permanent employees shall accumulate seniority within their 
original department. If movement into another department occurs, 
seniority for promotional or lateral purpose within the new 
department shall beqin from date of employment in the new 
- - - - 
department.. Bumping procedures, if necessary, shall occur only 
within each department. Seniority will not be in a 
different department when employed as temporary Summer help. 
Departmental seniority will always remain as long as the employee 
is employed in the District. 
f. If an employee leaves the District for reasons other than 
illness, disability or for those reasons set forth in Section 11 of 
Article VI, said employment shall be terminated. If said 
person is rehired by the Ravena-Coeymans-Selkirk School District, 
this person's seniority shall start as a new employee regardless of 
past years experience. 
g. Upon request by an authorized representative of the CSEA, the 
District shall annually provide a seniority list including the 
employee's name, title, and seniority date. 
ARTICLE VII / INSURANCE. RETIREMENT AND LONGEVITY (CONTINUED) 
Section 5. Existing Benefits 
All existing rules, regulations, practices, benefits and general 
working conditions previously granted and allowed by the employer 
(unless specifically excluded by this Agreement) shall remain in 
full force and effect during the life of this Agreement. 
Section 6. Payment for Longevity 
After 15 Years 
$750.00 
After 20 Years After 25 Years 
,$I, 000 .OO $1,250.00 
ARTICLE VIII / DISCIPLINE DISCHARGE 
Employees in the non-competitive and labor class positions who have 
been permanently appointed shall in the event of any disciplinary 
or discharge proceeding be provided,with a statement of charges and 
an opportunity to be heard before the Superintendent of Schools. 
If the employee is not satisfied with the Superintendent's 
decision, said employee could present his or her case to the Board 
of Education. The Board's decision would be final and would not be 
subject to the grievance procedure. 
An employee in a non-competitive position who has five or more 
years of seniority will be given all rights under Section 75 of the 
New York State Civil Service Law. 
ARTICLE M /'LABOR-MANAGEMENT COMMITTEE 
The District and CSEA Unit shall form a Labor-Management Committee 
to meet at least bimonthly for the purpose of discussing and 
attempting to resolve matters of mutual concern. The Committee 
shall not have the power to bind either party to a course of action 
without the authorization of each party's governing board. The 
Committee shall be comprised of representatives of the District and 
3 representatives of the CSEA Unit. 
In addition, the Labor Management Committee will, at least once 
annually, review the condition of the tools owned by the District, 
and determine which tools need to be purchased or replaced. 
ARTICLE X / EMPLOYEE PROTECTION 
A. Employees will immediately report all cases of assault suffered 
by them in connection with their employment to their immediate 
supervisor in writing. 
B. The immediate supervisor will comply with any reasonable 
request from the employee . for in£ ormation in ,the , immediate 
supervisor's possession relating to the incident or the persons 
involved. 
C .  1. The School District agrees to save harmless and protect all 
employees from financial loss arising out of any claim, demand, 
suit or judgment by reason of alleged negligence or other act 
resulting in accidental bodily injury to any person within or 
without the school building, provided such employees, at the time 
of the accident or injury were acting in the discharge of their 
duties 'within the scope of their employment and/or under the 
direction of the Board of Education. 
2. Employees shall notify their immediate supervisor of any 
accident or claim against them which might be covered by this 
section immediately after the accident occurs or the employee knows 
of the claim. 
3. Under no circumstances shall employees use theLr own 
vehicle for school trips unless authorized by the administration or 
under an emergency situation. 
4. The Board of Education shall not be subject to the duty 
imposed by this section unless such employees shall within ten (10) 
days of the time they are served with any summons, complaint, 
process, notice, demand, or pleading, deliver the original or a 
copy of the same to the Board of Education. 
ARTICLE XI / PERSONAL INJURY BENEFITS 
A. Whenever employees are absent from employment and are unable to 
perform their duties as a result of an accident or injury occurring 
in the course of employment and are receiving Workers' compensation 
payments for such absence, they will be paid their full salary 
during said absence from employment up to a'period of one (1) year. 
The District shall receive the amount of any Workers' Compensation 
paid to said employee during the aforesaid period of time. If said 
employee has accumulated sick leave, the difference between the 
payments to the employee from the District and the amount of the 
Workers' Compensation received by the District shall be charged to 
ARTICLE X I  / PERSONAL INJURY BENEFITS (CONTINUED) 
the employee's accumulated sick leave on a pro rata basis. The 
lack of accumulated sick leave shall in no way disqualify an 
employee from the payment of his or her salary set forth above. 
Where such absence is the result of assault, in addition to the 
above benefits, no part of such absence will 'be charged to 
employees' annual or accumulated sick leave. 
B .  The School District shall reimburse employees for the 
reasonable cost of replacing or repairing dentures, eyeglasses, 
hearing aids, or similar bodily appurtenances not covered by 
Workers1 Compensation or the ~istrict Health Plan, which are 
damaged, destroyed or lost as a result of an assault suffered by 
employees while they were acting in the discharge of their duties 
within the scope of their employment. 
ARTICLE MI / BULLETIN BOARDS 
The District shall make available a reasonable amount of exclusive 
bulletin board space at each District buildi,ng where CSEA 
represented employees are located for the purpose of the Unit 
posting bulletins, notices and material issued by CSEA. 
ARTICLE XI11 1 DURATION OF AGREEMENT 
  hi's contract shall be in effect from July 1, 2000 through June 30, 
The Civil Service Employees 
Association, Inc., Local 1000, 
AFSCME, AFL-CIO for the 
Ravena-Coeymans-Selkirk Central 
School District Unit of Albany 
County Local 801 
I Unit ~resildent 
Ravena-Coeymans-Selkirk Central 
School District Board of 
Education 
day of , 2001. 
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OFFICE PERSONNEL UNIT 
PREAMBLE 
This Agreement is made and entered into by and between the BOARD OF 
EDUCATION OF THE RAVENA-COEYMANS-SELKIRK CENTRAL SCHOOL DISTRICT, 
hereinafter called the "BOARD", AND THE CIVIL SERVICE EMPLOYEES 
ASSOCIATION, INC., LOCAL 1000, AFSCME, AFL-CIO for the 
RAVENA-COEYMANS-SELKIRK CENTRAL SCHOOL DISTRICT UNIT OF ALBANY 
COUNTY LOCAL 801, hereinafter ref erred to as the "Association" or 
as "CSEA" . 
ARTICLE I / RECOGNITION 
Section 1. The Board recognizes the Ravena-Coeymans-Selkirk 
Central School District Unit for the Civil Service Employees 
Association, Inc., Local 1000, AFSCME, AFL-CIO, of Albany County 
Local 801, as the exclusive representative for the purpose of 
collective negotiating with respect to wages, hours and other terms 
and conditions of employment for all members of the Office 
Personnel Unit of the Ravena-Coeymans-Selkirk Central School 
District. 
Section 2. Except as otherwise expressly provided by the terms of 
this Agreement, or by law, the determination and administration of 
policy, the operation of the schools and the direction of the staff 
are vested exclusively in the Board or in the Superintendent of 
Schools as delegated by the Board. 
ARTICLE I1 I WORK SCHEDULE AND CONDITIONS 
Section 1. General Working Regulations 
a. All office personnel shall have an eight (8) hour work day 
which includes a half-hour lunch period with the exception of the 
switchboard operator and the central office staff who will have an 
eight and one-half (8 1/2) hour work day including one (1) hour 
lunch period. The maximum work year is from July 1 through June 
30th (the school fiscal year) . The actual work year of each 
position shall be established annually. 
b. An Office Personnel unit member shall telephone the building 
principal of the building in which he or she works or, for those 
not working 'in school buildings, the employee's direct supervisor 
as early as possible if he or she is unable to report for work. 
ARTICLE 11 1 WORK SCHEDULE AND CONDITIONS (CONTINUED1 
c. Ten and eleven month employees will be free on non-school days 
except for snow days and except days listed as part of their 
officially approved yearly work calendar. Office Personnel are not 
obligated to work on days other than those listed in their 
officially approved yearly work calendar except on a voluntary 
basis. 
d. Snow days. When schools are closed due to inclement weather 
(snow days), members o f  the Office Personnel Unit are required to 
report to work. Under such inclement conditions employees who are 
late are not penalized when the lateness is due to the conditions 
causing schools to be closed. The Superintendent or his designee 
will make any determination to dismiss employees. Full recognition 
exists that conditions severe enough to close schools will create 
hardship and danger for personnel coming to work. It is not the 
intention of the Board of Education or Administration that 
employees should jeopardize their, personal safety. 'Efforts to 
report to work should be governed . by good judgment and necessary 
precautions for personal safety. 
e. Early Dismissal 
1. When all schools are dismissed because of inclement weather 
and/or emergency reasons, the Office Personnel, including the 
central office, will be permitted to leave one-half (1/2) hour 
after schools are dismissed. However, one unit member will stay in 
each school until notified by the bus garage that all students from 
that school are home; that unit member will be paid at time and one 
half his/her regular pay starting one-half (1/2) hour after school 
is dismissed. The unit member who remains at the high school will 
be the switchboard operator; at the middle school it will be a 
volunteer or, if there is no volunteer, the least senior member of 
the office personnel unit; at the elementary schools it will be the 
school secretary. If the switchboard operator is absent, the 
School District will make reasonable efforts to find a substitute, 
but if none is available the duty will be assigned in the same 
manner as at the Middle School. 
When the school calendar calls for early student dismissal of an 
individual school, Office Personnel unit members (including the 
switchboard operator, if applicable) in those building shall be 
permitted to leave one-half (1/2 ) hour af ter students are 
dismissed. Note: This provision is not applicable to days set 
forth in the official, or subsequently revised, school calendar, as 
Superintendent/Parent Conference Days. 
2. When an early dismissal occurs, the secretary at the bus garage 
will remain on duty until all buses are accounted for. 
ARTICLE I1 1 WORK SCHEDULE: AND CONDITIONS (CONTINUED) 
3. When the senior high school building is closed because of lack 
of heat or power, however, the switchboard operator will be 
permitted to leave one-half .(1/2) hour after elementary student 
dismissal; the switchboard operator will be paid at time and 
one-half (1/2) his/her regular pay starting one-half hour after 
high school student dismissal. 
4. When any other particular building is without heat, or power, 
Office Personnel are permitted to be dismissed also one-half (1/2) 
hour after dismissal of students. 
f. Overtime 
1. Overtime shall be paid at the rate of 1 1/2 times the 
employee's established hourly rate for any work performed in excess 
of thirty-seven and one-half (37 1/2) hours of straight time during 
his or her work week, including accumulated sick leave, personal 
leave, vacation, holiday or non-school day time. 
2. Overtime payment will be made each pay day and an attempt will 
be made to publish the payroll dates included in the check. 
g. Higher Classification 
1. An employee who works in a higher job classification for a 
period of five (5) cdnsecutive days shall receive .payment in 
accordance .with the higher classification schedule at their same 
step placement retroactive to the first day of working in the 
higher classified job. working with a person in a higher job 
classification does not constitute working in the ciassification. 
2. When a contract employee in a higher classification plans to be 
out for a period of more than one week (five (5) working days) and 
the position is offered to a qualified contract employee, it shall 
be on a seniority basis at the higher rate of pay. 
h. Lunch hour during Summer and school vacation days to be 
one-half (1/2) hour in duration. Work days shall be 8:00 AM to 
3 : 3 0  PM. 
Section 2. Paid Holidays 
Holidays to be considered as paid holidays for members of the 
Office Personnel Unit are determined by their respective period of 
employment .' 
Section 3. Sick Leave Policy 
1. Employees who are assigned a position requiring eighteen and 
three-quarters (18 3/4) or more regularly scheduled hours of 
employment per week may be eligible for sick leave benefits. The 
sick leave benefits shall be granted at the rate of 1 1/2 days per 
month of employment, "front loaded" as is the current practice, to 
all positions regularly assigned 37 1/2 hours per week. All 
positions regularly assigned 18 3/4 up to 37 1/2 hours per week 
shall receive credit for 3/4 of a day per month of employment. 
Sick leave days shall be cumulative to a maximum of 200 days. 
2. When a ten or eleven month contract employee is engaged for 
full time employment during the months of July and August, he .or 
she will be credited with one and one-half (1 1/2) days sick leave 
per each month. 
3, New employees will not be granted any sick leave benefits until 
after 30 days of employment. In the event that an employee is 
absent from work due to illness during this time period, such time 
shall be granted without pay. Upon the 31st day of employment, new 
employees will receive 6 days of sick leave. In the event an 
employee utilizes all six days of sick leave time provided, prior 
to the commencement of the 5th month of employment, any additional 
sick leave granted shall be without pay. Commencing the 5th month 
of employment the new employee will now accrue sick leave benefits 
as stated in the paragraph directly above'. Employees hired on or 
after July 1, 2000 shall, throughout their period of employment in 
the District, earn sick leave at the rate of one and one-half (1 
1/2) days per month, credited at the end of the month in which it 
is earned. 
4. The Board may require a doctor's certificate after five (5) 
days of consecutive absence. Preceded by a written administrative 
warning, the Board may require a doctor's certificate for absence 
on days immediately preceding or following a holiday or for any 
other cases deemed necessary by the Administration. 
Section 4. CASDA Conference 
The School District will send, at no expense to the employees two 
(2) secretaries annually to the CASDA Secretarial Conference. 
Section 1. Salary 
1. The salary schedules for 2000-2001, 2001-2002, 2002-2003 and 
2003-2004 appear on page 31 and reflect a 2% increase on the - 
schedule each year. 
2. Each employee shall receive a salary statement for the years 
2000-2001,  2001-2002, 2002-2003 and 2003-2004 with a detailed 
computation of his or her individual salary. 
3. Employees who are on or above the top step for the 2000-2001  
year shall receive a 3 .5% increase (retroactive) prorated for the 
period July 1, 2000 to June 30, 2001. 
4, Employees who are on or above the top step for the 2001-2002 
year shall received a 3.5% increase prorated for the period July 1, 
2 0 0 1  to June 30,  2002. 
6. Employees who are on or above the top step for the 2002-2003 
year shall receive a 3 .5% increase prorated for the period July 1, 
2002 to June 30,  2003.  
6. Employees who are on or above the top step for the 2003-2004 
year shall receive a 3.5% increase prorated for the period July 1, 
2003 to June 30, 2004 .  % 
ARTICLE N / DURATION OF AGREEMENT 
This contract shall be in effect from July 1 ,  2000 and shall remain 
in effect until June 30, 2004. 
The Civil Service Employees 
Association, Inc., Local 1000, 
AFSCME, AFL-CIO, for the 
Ravena-Coeymans-Selkirk Central Ravena-Coeymans-Selkirk Central 
School District Unit of Albany School District Board of 
County Local 801 Education 
SALARY SCHEDULE . 
OFFICE PERSONNEL UNIT 
4,439 25,058 25,587 26,203 
? 21,015 21,822 23,763 24,395 24,928 25,560 26,098 26,727 20,640 21,435 22 ,259  24 ,238  24,883 25,427 26 ,071  26,620 27 ,261  
21,053 21 ,864  22 ,704  24,723 25,381 25,935 26,592 27,153 27,807 
SENIOR TYPIST 
SR. STENOGRAPHER 
SR. ACCOUNT CLERK/ 
COMPUTER OPERATOR 
The s tated salaries  are for a 52 week year. Salaries w i l l  be prorated and the 
prorating shal l  be .based upon that percentage of a 52 week year an employes 
works. 
RAVENA-COEYMANS-SELKIRK CENTRAL SCHOOL 
SELKIRK, NEW YORK 
PART 3 
OPERATIONS AND MAINTENANCE UNIT 
A G R E E M E N T  
This Agreement is made and entered into as of the 1st day of July, 
2000, by and between the Board of  ducati ion of the 
Ravena-Coeymans-Selkirk Central School District, hereinafter 'called 
-the "Boardw, and the Civil Service Employees Association, Inc., 
Local 1000, AFSCME, AFL-CIO, for the ~avena-Coeymans-Selkirk 
Central School District Unit of - Albany County Local 801, 
hereinafter referred to as th.e "Association" or as "CSEA". 
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OPERGTIONS AND MAINTENANCE UNIT * . a  
%. 
PREAMBLE 
This Agreement is made and entered into by and between the BOARD OF 
EDUCATION OF THE RAVENA-COEYMANS-SELKIRK CENTRAL SCHOOL DISTRICT, 
hereinafter called the "Board", AND THE CIVIL SERVICE EMPLOYEES 
ASSOCIATION, INC., LOCAL 1000, AFSCME, AFL-CIO for the 
RAVENA-COEYMANS-SELKIRK CENTRAL SCHOOL DISTRICT UNIT OF ALBANY - 
COUNTY LOCAL 801, hereinafter referred to as the "Association1' or 
as "CSEA". 
ARTICLE I / RECOGNITION 
Section 1. The Board re~ogn~zes the Ravena-Coeymans-Selkirk 
Central School District Unit of the Civil Service Employees 
~ssociation, Inc., Local 1000, AFSCME, AFL-CIO for Albany County 
Local 801, as the exclusive representative for the purpose of 
collective negotiating with respect to wages, hours and other terms 
and conditions of employment for all members of the Operations and 
Maintenance Unit of the Ravena-Coeymans-Selkirk Central School 
District. 
Section 2. Except as otherwise expressly provided by the terms of 
this Agreement, or by law, the determination and administration of k4 
policy, the operation of the schools and the direction of the staff 
are vested exclusively in the Board or in the Superintendent of 
Schools as delegated by the Board. 
Section 1. General Working Regulations 
a. Eight hours shall constitute the regular work day. The work 
year is from July 1 through June 30th (the school fiscal year). 
b. The regular work day for the Summer vacation period and all 
break periods shall be 7:OOa.m. to 3:30p.m. However, should the - 
Supervisor of Operations and Maintenance need to assign an employee 
or employees to a different shift, the employees will be assigned 
in the following manner: 
Summer Break: the least senior employee shall be assigned first. 
Other Break Periods: the least senior employee ordinarily assigned 
to the night shift shall be assigned first. 
ARTICLE I1 /WORK SCHEDULE AND CONDITIONS (CONTINUED) 
c. Employees must telephone the Superintendent of Buildings and 
Grounds or his/her designee as early as possible each day the 
employee is unable to report to work. Employees who will be out 
for a predetermined length of time and have so notified the 
superintendent of Buildings and Grounds are not subject to the 
daily telephone requirement. 
d. When schools are closed due to inclement weather ( snow days ) , 
members of the Operations and Maintenance Unit are required to 
report to work. Under such inclement conditions, employees who are 
late are not penalized when the lateness is due to the conditions 
causing schools to be closed. The Superintendent or his designee 
will make any'determination to dismiss employees. Full recognition 
exists that conditions severe enough to close school will create 
hardships and danger for personnel coming to work. It is not the 
intention of the Board of Education or Administration that 
employees should jeopardize their personal safety. Efforts to 
report to work should be governed by good judgment and necessary 
precautions for personal safety . Employees who normally work the 
night shift and who, because of a snow emergency, are required to 
work days shall continue to receive their night shift differential 
during said snow or emergency days. 
e. Overtime and Extra Pay 
1 Overtime shall be paid at the rate of 1 1/2 times the 
employee's established hourly rate for any work performed in excess 
of 40 hours of straight time during his/her work week including 
accumulated sick leave, personal leave, vacation or holiday or 
non-school day time. 
2. Overtime pay and extra pay will be set forth separately on an 
employee's pay stub. 
3. The Superintendent of Buildings and Grounds shall determine the 
need for overtime work. Overtime assignments shall be allotted on 
a fair and equitable basis, in the following manner: 
To be eligible to work overtime the employee must have 
completed his or her own bid shift or assignment; 
Each building will have its own Building Specific Rotating 
Seniority List and there will also be a General Rotating 
Seniority List; 
The first person to be called. for overtime will come from the 
Building Specific Rotating Seniority List; 
Any additional employees needed to work an overtime assignment 
will be assigned from the General Rotating Seniority List, 
ARTICLE II 1 WORK SCHEDULES AND CONDITIONS (CONTINUJ3D) 
except that if 5 or more employees are needed, at least 2 will 
be assigned from the Building Specific List; 
Any O&M unit member who is a full time. employee and is 
interested in working overtime may sign up to be on the 
General Rotating Seniority List on or before July 15 in each 
school year; 
Employees will be placed on the Building Specific Rotating 
Seniority List and the General Rotating Seniority by most 
senior to least senior. The list will be a ,rotating list. 
f. Minimum Pay 
1. A three hour minimum payment shall be made to the personnel of 
the Operations and Maintenance staff for "call-out" assignments on 
Saturday, Sunday and Holidays. "Call-out" is defined as a call to 
duty which is over and beyond the regularly scheduled duty of the 
employee and this call to duty is assigned by the Superintendent of 
Buildings an Grounds, his representatives or his supervisors. 
2. A two hour (2) minimum payment shall be made to the personnel 
of the Operations and Maintenance staff for "call-out" assignments 
on days other than Saturday, Sunday and Holidays. (See f . 1 . above 
for definition of "call-out".) 
3. Building Check: The school building shall be checked each 
Saturday, Sunday and Holiday of the year. The -employee assigned 
this duty by the Superintendent of Buildings and Grounds shall be 
paid overtime for a building check for the actual amount of time 
employed.if the person qualifies for overtime. Minimum payment for 
time for building check will be one hour. A person doing this work 
shall be paid one and one-half (1 1/2) times their regular rate if 
the provisions of Article 11, Section 1.e.l have been fulfilled. 
g. Higher Classification 
1. An employee who works in a higher classification for one or 
more days shall receive payment in accordance with the higher 
classification schedule at their same step placement retroactive to 
the beginning of the first day of working in the higher 
classification job. 
2. When a contract employee in a higher classification plans to be 
out for a period of more than one week (five working days) and the 
position is offered to a qualified contract employee, it shall be 
on a seniority basis at the higher rate of pay. 
ARTICLE It 1 WORK SCHEDULE AND CONDITIONS (CONTINUED) 
h. Night Pay 
An employee of the Operations and Maintenance staff who works on 
the night shift shall receive a pay differential of seventy-Two 
Cents (72C) per hour. The night shift differential shall be in 
effect for all shifts starting after 12:30 PM. 
i. Lunch Hour Pay 
1. In the event custodians are required to work during their lunch 
hours, said time will be subject to the overtime and extra pay 
provisions of this contract set forth in Article 11, Subsection 
1. e. 1. Time spent for such work will be recorded by the employees 
by punching the reverse side of their time card. 
2. The meal allowance shall be as follows, on emergency work days 
when members of the Operations and Maintenance Unit are required to 
report to work early, the District will provide said employee(s) 
with a meal up to a $5.00 reimbursement. 
j. Uniforms 
The district will provide an annual allowance to be spent by each 
member of the Operations and ,Maintenance Staff, with the approval 
of the immediate supervisor, on uniforms, footwear and outerwear, 
with maintenance of such items remaJning the responsibility of the 
unit member. 
The allowance shall be:. 
k. Holiday Pay 
Members of the Operations and Maintenance Staff who are required to 
work on Saturday or Sunday will be paid time and one half their 
regular pay for actual hours worked, and the Operations and 
Maintenance unit members who are required to work on Thanksgiving, 
New Year's Day, Christmas or July 4th shall be paid double their 
regular pay for hours actually worked in addition to their holiday 
Pay 
Section 2. Paid Holidays 
Holidays to be considered as paid holidays for staff members are 
determined by their respective period of employment. 
ARTICLE I1 / WORK SCHEDULE AND CONDITIONS (CONTINUED) 8: $ 
-,.hi. **A 
Section 3. Sick Leave Policy 
1. Employees who are assigned a position requiring twenty (20) or 
more regularly scheduled hours of employment per week are eligible - 
for sick leave benefits. The sick leave benefit shall be granted 
at the rate of 1 1/2 days per month of employment, to ail positions 
regularly assigned forty (40) hours per week. All positions - 
regularly assigned twenty (20) through thirty-nine (39) hours per 
week shall receive credit for 3/4 of a day per month of employment. 
Sick leave days shall be cumulative to a maximum of 200 days. 
2. When a ten or eleven month contract employee is engaged for 
full time employment during the months of July and August, he or 
she will be credited with 1 1/2 days sick leave per each month. 
3. New employees will not be granted any sick leave benefits until 
after 30 days of employment. In the event that an employee is 
absent from work due to illness during this time period, such time 
shall be granted without pay. Upon the 31st day of employment, new 
employees will receive 6 days of sick leave. In the event an 
employee utilizes all six days of sick leave time provided, prior 
to the commencement of the 5th month of employment, any additional 
sick leave granted, shall be without pay. Commencing the 5th month 
of employment the new employee will now accrue sick leave benefits d+v 
as stated in the paragraphs directly above. Employees hired on or 9; 
after July 1, 2000 shall, throughout their period of employment in 
the District, earn sick leave at the rate of one and one-half (1 
1/2) days per month, credited at the end of the month in which it 
is earned. 
4. The Board may require a doctor's certificate after five (5) 
days of consecutive absence. Preceded by a written administrative 
warning, the Board may require a doctor's certificate for absence 
on days immediately preceding or following a holiday or any other 
case deemed necessary by the Administration. 
ARTICLE III / COMPENSATION 
eection 1. Salary 
1. The salary schedules for 2000-2001, 2001-2002, 2002-2003, and 
2003-2004 'appear on page 41 and reflect a 2% increase on the 
schedule each year. 
ARTICLE 111 / COMPENSATION (CONTINUED) 
2. Each employee shall receive a salary 
2000-.2001, 2001-2002,  2002-2003,  and 20 
statement for the years 
03-2004  with a detailed 
computation of his or her individual salary. 
3 .  Employees who are on or above the top step for the 2 0 0 0 - 2 0 0 1  
year shall receive a 3 .5% increase (retroactive) prorated for the 
period July 1, 2000 to June 30, 2 0 0 1 .  
4. Employees who are on or above the top step for the year 
2001-2002 shall receive a 3 .5% increase prorated for the period 
July 1, 2 0 0 1  to June 30,  2002 .  
5. Employees who are on or above the top step for the 2002-2003  
year shall receive a 3 . 5 %  increase prorated for the period July 1, 
2002 to June 30 ,  2003 .  
6. Employees who are on or above the top step for the 2 0 0 3 - 2 0 0 4  
year shall receive a 3 . 5 %  increase prorated for the period July 1, 
2003 to June 30,  2004 .  
ARTICLE N / DURKTION OF AGREEMENT 4 
This contract shall be in effect from July 1, 2000 through June 30, 
The Civil Service Employees 
Association, Inc., Local 1000, 
AFSCME, AFL-CIO, for the 
Ravena-Coeymans-Selkirk Central 
School District Unit of Albany 
County Local 801 
c. Unit ~residentf 
Ravena-Coeymans-Selkirk 
School District Board of 
EducatJon 
Dated this /5- day of I 
STEP 
SALARY SCHEDULE 
OPERATIONS AND MAINTENANCE UNIT 
CUSTODIAL WORKEX 
CUSTODIAN NGROUNDS 
MOTOR VEHICLE OPERATOR 
MAINTENANCE WORKER 
HEAD CUSTODIAN 
HEADGROUNDSMAN 
2000-2004: $963 for those individuals in charge of the night shift at Junior 
High and Senior High Schools. 
The stated salaries are for a 52 week year. Salaries will be prorated and the 3 
- prorating shall be based upon that percentage of a 52 week year an employee 1 vorks. 
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PART 4 
TWSPORTATION. UNIT 
A G R E E M E N T  
This Agreement is made and entered into as of the 1st day of July, 
2000, by and between the Board of Education of the 
Ravena-Coeymans-Selkirk Central School District, hereinafter called 
the "Board", and the Civil Service Employees Association, Inc., 
Local 1000, AFSCME, AFL-CIO for the Ravena-Coeymans-Selkirk Central 
School ~istrict Unit of Albany County Local 801, hereinafter 
referred to as the "Ass~ciation" or as "CSEA". 
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TRANSPORTATION UNIT . ' 
PREAMBLE 
This Agreement is made and entered into by and between the BOARD OF 
EDUCATION OF THE RAVENA-COEmS-SELKIRK CENTRAL SCHOOL DISTRICT, 
hereinafter called 'the "Boardn, and THE CIVIL SERVICE EMPLOYEES 
ASSOCIATION, INC . , LOCAL 1000, A"r SCME, AFL-CIO for the 
RAVENA-COEYMANS-SELKIRK CENTRAL SCHOOL DISTRICT UNIT OF ALBANY 
COUNTY LOCAL 801, hereinafter referred to as the "Association" or 
as "CSEA". 
ARTICLE I / RECOGNITION 
Section 1. The Board recognizes the Ravena-Coeymans-Selkirk 
Central School District U ~ i t  of Albany County Local 801 of the 
Civil Service Employees Association, Inc . , Local 1000, AFSCME, 
AFL-CIO, as the exclusive representative for the purpose of 
collective negotiating with respect to wages, hours and other terms 
and conditions of employment for all members of the  rans sport at ion 
Unit of the Ravena-Coeymans-Selkirk Central School District. 
Section 2. Except as otherwise expressly provide2 by the terms of 
this Agreement, or by law, the detemination and administration of 
policy, the operation of the schools and the direction of the staff % 
are vested exclusively in the Board or in the Superintendent of 
Schools as delegated by the Board. 
ARTICLE I1 / WORK SCHEDULE AND CONDITIONS 
Section 1. General Working Regulations 
a. Eight hours shall constitu~e the regular work day. The work 
year is from July 1 through June 30th for bus mechanics. 
b. Each bus driver must report to the bus garage at least fifteen 
(15) minutes prior to the departure Lime of his or her bus. He or 
she must telephone the Transportation Supervisor as early as 
possible if he or she is unable to report to work. 
c. Members of the  rans sport at ion . Unit are currently required to 
pay a licensing fee to obtain or maintain their operator's license. 
The District hereby indicates that in the event said licensing fees 
ever become State Aidable, the District will assume responsibility 
for payments of same 
ARTICLE I1 / WORK SCHEDULE AND CONDITIONS (CONTINUED) 
Section 1. (Continued) 
d. Ten and eleven month employees will be free on non-school days 
except for snow days. Drivers may be required to report to work on 
snow days. Mechanics of the transportation department are required 
to report to work on snow days. Full recognition exists that 
conditions severe enough to close schools will create hardships and 
danger for personnel coming to work. It is not the intention of 
the Board of Education or Administration that employees should 
jeopardize their personal safety. Efforts to report to work should 
be governed by good judgment and necessary precautions for personal 
safety. Each employee is charged with the responsibility of 
listening to his or her radio for school closing announcements. 
e. Each driver must return his or her bus to the garage after 
completing the AM and PM runs. The Transportation Supervisor may 
grant permission to do otherwise and he or she may also grant 
permission to stop for lunch after the noon kindergarten runs. 
f. Overtime 
1. Overtime shall be  aid at the rate of ' 1 1/2 times the 
employee's established ho;rly rate for any work performed in excess 
of eight (8) hours a day. If an employee works more than forty 
(40) hours of straight time during his or her work week, he or she 
will also be compensated at the rate of 1 1/2 times his or her 
regular rate for hours in excess of forty (40). Contract holidays 
and vacation time will be counted toward the accumulation of the 
forty (40) hours of straight time but not sick leave, personal 
leave or non-school day time. 
2. Overtime pay will. be set forth separately on an employee's pay 
stub. 
3. The Transportation Supervisor shall determine the need for 
extra driving time.  his work shall be allotted to hourlv drivers 
on an equal -and impartial basis. Any hourly driver not- desiring 
.extra work may refrain from doing so. Should no hourly drivers be 
available, the work may be allotted to the most senior floater bus 
driver. 
g. Minimum Pay 
1. Mechanics who are required to work on Saturday or Sunday will 
be paid time and one half their regular pay for actual hours 
worked. 
ARTICLE I1 1 WORK SCHEDULE AND CONDITIONS ( C O N T m D )  
..& 
i. Bus drivers who are required to work on Saturday or Sunday will 
be paid straight time (unless otherwise entitled to overtime), but 
will be guaranteed a minimum of two (2) hours pay. 
ii. Any Transportation unit member who is required to work on 
Thanksgiving, New Yearf s Day, Christmas, or July 4th sh'all be paid 
double their regular pay for actual hours worked, in addition to 
their holiday pay. 
2. Hourly drivers and floater bus drivers shall receive a minimum 
of two (2) hours pay for regularly scheduled runs. Hourly drivers 
and floater bus drivers shall be paid a two (2) hour minimum if 
required to attend a safety or special meeting. 
a. Driving the weekdays of Monday through Friday continuous time 
shall be paid for assignments scheduled within 1 hour from the end 
of a regularly scheduled run or the end of the 2 hour minimum. 
Drivers can be requested to perform reasonable duties within their 
job classification during the 1 hour time period 
b. Continuous time will be paid for a .duty assigned within the 1 
hour period. 
h. Long Haul Trips 
The Transportation Supervisor shall determine the-number of drivers 
assigned to trips that are longer than the usual daily bus runs. 
i. Uniforms 
The District will provide a sufficient number of uniforms for 
mechanical staff to assure a neat and presentable appearance. The 
District will provide eight (8) sets of water repellent clothing to 
members of the transportation unit while washing district owned 
buses. The summer uniforms should be worn, while on duty, during 
the months of May through October and wearing of a hat and short 
sleeved shirt is optional. Consistent refusal to wear the uniform, 
while on duty, is grounds for disciplinary action. 
Members of the mechanical staff will not be charged with the cost - 
of cleaning their uniforms. 
The District will provide an annual allowance of $150.00 in each - 
year of the agreement, to be spent by each mechanic, with the 
approval of the immediate supervisor, on footwear and outerwear. 
ARTICLE I1 / WORK SCHEDULE AND CONDITIONS (CONTINUED1 
j. Meal Allowance 
Meal allowances shall be as follows and as verified by receipts. 
Meal time - out before 11 AM, back after 1 PM, out before 5 PM, 
back after 7 PM for out of school district runs. 
Lunch Dinner 
2000-2004  $6 .50  $8.50 
k. Bidding on Runs 
All runs are to be put up for bid once a year in blocks of AM - PM; 
Kindergarten runs; and all other regularly scheduled runs. Bidding 
will occur as early as possible but not later than September 1st. 
All drivers, in order of their seniority shall pick the run he/she 
wants from the master book. This run shall then be deleted from 
the book and the, next senior driver shall pick the run he/she 
wants. This procedure shall continue until all drivers, in order 
of their seniority, have chosen the run they want. Regular drivers 
on a leave of absence that will extend beyond September 1, but 
shall terminate on or before December 1, will be allowed to file a 
written proxy designating a person of their choice to participate 
in the bidding procedure outlined above. Except for those drivers 
who are on a leave of absence, all drivers shall be expected to 
personally participate in the. bidding procedure which will take 
place during the last two. ( 2 )  weeks in August. On the day 
employees are scheduled to participate in' the bidding process, said 
employees shall be responsible within a one hour period for 
choosing their run (-s) and if time permits familiarizing themselves 
with their route and the type of bus they will be operating. 
Hourly drivers who have bid for and received an AM and PM run wil'l 
be allowed to'bid one (1) additional run such as an AM Kindergarten 
or BOCES run or late run, commencing with the 2001-2002  school 
year, if the cumulative time for said runs does not exceed 8 hours. 
Late runs will be included in the annual bid blocks, commencing 
with the 2001-2002 school year.. Late runs will be considered a two 
( 2 )  hour block, but without continuous time. 
1. Out-of-District Transportation 
All drivers will follow the department calendar when R-C-S is 
closed for vacation, conference, workshops, etc. On said days, 
out-of-district transportation shall be covered by hourly drivers 
or floater bus drivers. For out-of-district transportation, 
substitutes will only be used when no hourly drivers or floater bus 
drivers are available. 
ARTICLE I1 / WORK SCHEDULE AND CONDITIONS (CONTINCTED) 
%- l 
To be eligible for an extra run, a driver must have a regularly 
scheduled District run. Extra runs shall be allotted pursuant to 
the extra run guidelines, Appendix " C " .  
n. Tool Allowance . 
The District recognizes that certain times mechanics use their own 
small tools to carry out District work. The District shall 
reimburse mechanics up to $200.00 for small hand tools they have 
purchased to assist them in carrying out District work. All other 
tools not so classified as a small tool will remain the property of 
the School District undek the jurisdiction of the mechanic foreman 
and must be signed out and signed in when borrowed. 
o. Early Dismissal 
(i). When RCS has an early dismissal day scheduled 
When AM K's and AM Pre-K's are scheduled to come in: 
AM block of time - regular pay hours from punch in time thru the 
completion of AM pickup runs 
". 
Middle School &/or High School dismissal - 2 hour block of time 
(If a driver has an AMbK/&/or Pre-K take home run, this driver 
shall be paid a 2 hour block of time for this K or Pre-K take home 
run) . 
(If covered by the posting procedure, then apply the 2 hour payment 
as per contract) . 
If a driver does not have an AM K or AM Pre-K run then this driver 
is paid from their punch in time for their elementary run thru the 
end of their bid day. 
Drivers should have their time cards marked and signed by 
management to insure proper pay. 
(ii). When RCS has an early 'dismissal day scheduled 
When PM K's and PM Pre-Kfs are scheduled to come in: 
AM block of time - drivers paid 2 hours for AM High School/Middle 
School run plus 2 hours for PM K and PM Pre-K pickup run. 
ARTICLE I1 1 WORK SCHEDULE A .  CONDITIONS (CONTINUED) 
(If covered by the posting procedure, then apply either the 2 or 3 
hour payment as per contract). 
Middle School &/or High School dismissal - 2 hour block of time 
(If a driver has a PM K &/or PM Pre-K take home run, this driver 
shall be paid from their punch in time for their PM K and PM Pre-K 
run thru the completion of their PM bid take home runs). 
If a driver does not have a PM K or PM Pre-K run then this driver 
is paid from their punch in time for their elementary run thru the 
end of their bid day. 
Drivers should have their time cards marked and signed by 
management to insure proper pay. 
p. Outside Organizations 
In the event an organization contracts to utilize the RCS School 
District buses, a bargaining unit Driver shall be offered the 
resulting assignment in accordance with applicable seniority. 
However, the driver for the Town Summer Swim Program will be 
selected by the Town; interested ~kivers must apply to the Town for 
this assignment. This shall have no effect on the assignment of 
Extra Time. 
q. Mechanic's and Office Helpers 
Vacant Mechanic's Helper and office Helper positions will be 
offered first to Driver members of the Unit, provided the Driver 
has the qualifications required for the position at the time he/she 
applies for the position. 
Section 2. Summer Employment 
a. The district will give first preference to hourly drivers on a 
seniority basis for summer "driving" work and the hourly rate of 
pay for such work shall be his or her hourlv rate in effect durina 
the fiscal year in which the driving is a&omplished. Also, the 
district will compensate a driver for work, other than driving, 
done in or around the bus garage during the 'summer months as 
assigned by the Transportation Supervisor. Should a summer driving 
work opportunity be available after first preference has been given 
to hourly drivers, the District may offer a floater bus driver the 
summer driving work opportunity. 
b. Any summer jobs open in the Operations and Maintenance 
Department shall be filled from a list of hourly drivers and 
floater bus drivers, who desire such work, in preference to 
outsiders in accordance with Appendix "D"  . The rate of pay for 
ARTICLE I1 / WORK SCNEDULE AND CONDITIONS (CONTTNUED1 I & 
such work shall be the same as paid to the employees who normally 
perform that type of work. The school district shall determine 
whether or not a driver is capable of satisfactorily accomplishing 
the work and the selection of personnel shall be based on . 
seniority. 
c. Summer work, other than driving, shall be paid at the - 
substitute driving rate. 
Section 3. Paid Holidays 
Holidays to be considered as paid holidays for staff members are 
determined by their respective periods of employment: 
a. Hour.1~ drivers period of employment is September 1 through June 
30th of each school year. 
b. Bus Mechanic period of employment is July 1 through June 30th 
of each school year. 
c. Hourly drivers who are assigned a position requiring twenty 
(20) or more 'regularly scheduled hours of employment per week 
during the student academic year. 
Section 4. Sick Leave Policy 
1. Employees who are assigned a position requiring twenty (20) or 
more regularly scheduled hours of employment per week are eligible 
for sick leave benefits. The sick leave benefit shall be granted 
at the rate of 1 1/2 days per month of employment. For the purpose 
of this section, a day shall be equal to the number of hours 
normally required of an employee's paid job per day. Sick leave 
days shall be cumulative to a maximum of 200 days. 
2. When a ten month employee is engaged for full time employment 
during the months of July and August, he or she will be credited 
with 1 1/2 days sick leave per month. 
3. New employees will not be granted any sick leave benefits until 
after 30 days of employment. In the event that an employee is 
absent from work due to illness during this time period, such time 
shall be granted without pay. Upon the 31st day of employment, new 
employees will receive 6 days of sick leave. In the event an 
employee utilizes all six days of sick leave time provided, 
additional sick leave granted, shall be without pay. Commencing 
the 5th month of employment the new employee will now accrue sick 
ARTICLE I1 / WORK SCHEDULE AND CONDITIONS (CONTINUED) 
leave benefits appropriately as stated in the above paragraphs. 
Employees hired on or after July 1, 2000 shall, throughout their 
period of employment in the District, earn sick leave at the rate 
of one and one-half (1 1/2) days per month, credited at the end of 
the month in which it is earned. 
4. The Board may require a doctor's certificate after five (5) 
days of consecutive absence. Preceded by a written administrative 
warning, the Board may require a doctor's certificate for absence 
on days immediately preceding or following a holiday or for any 
other cases deemed necessary by the administration. 
5. (19-A Requirements) The District, in joint cooperation with 
the CSEA will notify all school bus drivers of changes or 
amendments of any law or regulations that affects the drivers in 
their daily duties. Such notifications will be in memo form from 
the Transportation Supervisor and the CSEA Union President. 
Any driver who fails the DMV 19 - A qualification exam 
(written/oral and/or behind-the-wheel) 'becomes disqualified as a 
school bus driver. The District will provide a retest as quickly 
as the regulations ,(19-A) allows (five (5) working day minimum) and 
during this period of disqualification, the District agrees to pay 
a disqualified driver his/her regular day's hours for duties to be 
assigned by the Transportation Supervisor. Such duties may include 
washing buses, riding routes with new.drivers, running errands, and 
helping in the Transportation Office. 
The rate of pay for any disqualified driver will be the substitute 
drivers rate that is in effect. 
Drivers failing the retest will remain disqualified for a minimum 
of ten (10) working days (not to exceed 30 working days) and will 
receive no pay for this period of disqualification. Additionally, 
no assignments may be made by the Transportation Supervisor during 
this period of time. 
ARTICLE I11 / COMPENSATION 
Section 1. Salary 
Automotive Mechanics 
1. The salary schedule for 2000-2001, 2001-2002, 2002-2003 and 
2003-2004 appears on page 57 , which reflects a 2% increase on the 
schedule each year. 
ARTICLE I11 / CBRIPENSATION (CONTINUED) 
2. Each employee shall receive a salary statement for the years 
2000-2001, 2001-2002, 2002-2003 and 2003-2004 with a detailed 
computation of his or her individual salary. 
3. Employees who are on or above the top step for the 2000-01 year 
shall receive a 3.5% increase (retroactive) prorated for the period 
July 1, 2000 to June 30, 2001. 
4. Employees who are on or above the top step for the 2001-02 year 
shall receive a 3.5% increase prorated for the period July 1, 2001 
to June 30, 2002. 
5. Employees who are on or above the top step for the 2002-03 year 
shall receive a 3.5% increase prorated for the period July 1, 2002 
to June 30, 2003. 
6. Employees who are on or above the top step for the 2003-04 year 
shall receive a 3.5% increase prorated for the period of July 1, 
2003 to June 30, 20.04. 
7. OVERTIME: Overtime shall be paid at the rate of 1 1/2 times 
the employee's established hourly rate for any work performed in 
excess of 40 hours of straight time during his or her work week 
including accumulated sick leave, personal leave, vacation, or 
holiday or non-school day time. -- @ 
ARTICLE. IV / HQURLY DRIVERS 
Section 1. Hourly drivers who bid on or are assigned a regularly 
scheduled station wagon route and who have a Class 2 license shall 
be paid at the hourly rate on the salary schedule(s) set forth 
herein. If a driver who holds a Class 2 license covers a 
Kindergarten run or any other run in an emergency, he or she shall 
be compensated at the hourly rate on the salary schedule(s) set 
forth herein. If a driver of a thirty (30) or sixty (60) passenger 
bus has to take a station wagon run, he or she will be compensated 
at his or her hourly rate. 
Section 2. Hourly drivers are expected to maintain their buses in 
a clean condition at all times. Other assignments may be made by 
the Transportation Supervisor. 
Section 3. Drivers shall be compensated in accordance with the 
salary schedule(s) set forth herein. 
ARTICLE IV / HOURLY DRNERS (CONTINUED) 
Section 4. When R-C-S schools are not in session, those drivers 
that have runs to out of the district schools are not required to 
drive. Another driver . may be assigned by the Transportation 
Supervisor. 
Section 5. Mid-day Runs (AM/K AND PM/K - AM BOCES AND PM 
BOCES/LATE RUNS ) 
a. The runs known as the AM BOCES, PM BOCES and Late Run shall be 
added to the AM K and PM K Midday bidding' package. They shall also 
be added to the K Midday rotation process. All are 2 hour pay 
minimum blocks. This applies to the following paragraphs of this 
Section 5, including B, C, Dl E, and F. 
b. All hourly drivers who wish to participate in the Midday 
(K, BOCES or Late Runs) rotation process may do so, as long as the 
driver signs the Midday rotation list. 
A driver who wishes to ~artici~ate in the extra time work 
opportunities, he or she must sign the extra time lists (extra time 
list and midday list) in August at the same time bidding takes 
place. These ' extra time lists will take effect the first day of 
school. 
-- 
Should a driver or a newly hired driver choose to participate 
* .  on the extra time lists, he or she may do so by notifying the 
Director of Transportation by the 15th of that month to be added to 
the extra time list for the following- month. 
c. To be eligible for a Midday (K or BOCES) or Late Run work 
opportunity, a bus driver must: 
(1) complete his or her own Midday bid run or Late Run, if he 
or she has a Midday run or Late Run, and 
(2) must have signed up on the Midday rotation li'st. 
d. Any bus driver who has satisfied the above prerequisite in C is 
eligible for any Midday (K or BOCES) or Late Run work opportunity 
by rotation, off the midday rotation list. 
e. The Midday rotation list will be used for the first three (3) 
days. 
f. On the fourth (4th) day, said run will be deemed an open run 
and will be assigned to-the senior hourly driver who does not have 
a bid or an assigned Midday (K or BOCES) or Late Run, off the 
Midday rotation list. 
ARTICLE N / HOURLY DRIVERS (CONT-D) 
g. If the regular driver returns, the hourly driver assigned will 
be compensated for said run unless said hourly driver was notified 
that he/she would not be required to take the regular driver's run 
on or before the end of the hourly driver's AM run. 
h. Duties assigned to an hourly driver a miniumum of twelve (12) 
hours in advance of the actual runs shall receive a minimum of two 
(2) hours pay. 
i. Midday runs and assignments shall not interfere with a driver's 
right to participate in the. Sport Trips, Field Trips, Late Runs 
(for the 2 0 0 0 - 2 0 0 1  school year) and Early Dismissal postings when 
Midday runs and assignnent.~ run concurrently. 
Section 6. During the school year, if a run is revised due to the 
modification of the daily schedule of a particular school or 
schools involved in pupil transportation or due to the addition or 
deletion of one or more students on that run, the driver of that 
run shall have his/her punch in and punch out time modified by the 
supervisor of transportation to accommodate these changes. 
If the District declares two (2) or more snow or emergency days, 
drivers shall receive compensation for two (2) of said days. 
Additionally, drivers who do not receive appropriate notification 
and report to work will receive clock time for the amount of time +.-a 
actually worked. On day 3 and subsequent days, drivers who clock 
in or have gone out on route prior to school being canceled, will 
receive a minimum of 2 hours. 
Section 7. Aumst Biddine Vacancy 
1. In instances when a bid run or any run which was within the 
August bidding process becomes vacant (as defined in the Contract 
under "Vacancies"), due to retirement, resignation, death, 
promotion, dismissal or authorized leave (as defined in the 
Contract), during the first semester of a school year, (the first 
90 day block), the District shall allow a five (5) day re-bid to 
the vacant run. By seniority the MOST senior bus driver on down to 
the least senior bus driver, all bus drivers have the option of 
signing the posted vacant run. This process shall start within one 
week of the vacancy. This also would include any "newly developed" 
run(s) in the first semester of the school year. 
2. The MOST senior bus driver who signed the posting shall be 
given the vacant run, then placing the run they forfeit up for 
posting as a vacant run. Following the same process as stated 
above. All runs/vacancies shall first be filled by Hourly bus 
drivers, the District may then fill any remaining runs with 
substitute bus-drivers. 
-?I, ARTICLE rv / HOURLY DRIVERS (CONTINUED) 
% &. >.'- 
8 3. During this time between the date of the vacancy and the time 
the run is filled by hourly bus drivers (the five (5) day posting) 
a substitute bus driver may be given the run until it is filled. 
4. It is understood that this re-bidding process in no way has any 
effect on the August bidding process as defined in the Contract. 
Any vacancies after the first semester of a school year (the second 
90 day block) may be filled at the discretion of the District. 
5. Vacancies that occur on or after January 15th of each year 
shall be posted in a compressed time frame of 24 hours per vacancy. 
Resulting vacancies shall be posted on the following business day. 
As of February 1, through the remainder of the school year, 
vacancies may be assigned by the Transportation Director. 
6. Pending the mid-year bidding process the District will fill 
permanent bid run vacancies-when an hourly driver has left 
employment in the District-with the most senior floater bus driver, 
but temporary bid run vacancies-when an hourly driver is on long 
term leave-may be filled with either a floater bus driver or a 
substitute, at the discretion of the Director of Transportation. 
ARTICLE V / DURATION OF AGREElMENT 
This contract shall be in effect from Jul! 
2004. 
The civil Service Employees 
Association, Inc., Local 1000, 
through June 30, 
AFSCME, AFL-CIO, for the Ravena-Coeymans-Selkirk Central 
~avena-Coeymans-Selkirk Central School District Board of 
School District Unit of Albany Education 
Dated this /c3 day of , 2001. 
SALARY SCHEDULE 
TRANSPORTATION UNIT 
3 
"9 
+: 2000-01 - $14.31 
(with or without 
2001-02 - $14.81 
(with or without 
2002-03 - $15.33 
(with or without 
2003-04 - $15.87 
(with or without 
WAGON DRIVERS 
for hourly drivers regularly assigned a station wagon route 
a CDL license) . 
for hourly drivers regularly assigned a station wagon route 
a CDL license). 
for hourly drivers regularly assigned a station wagon route 
a CDL license). 
for hourly drivers regularly assigned a station wagon route 
a CDL license) . 
CDL'S HIRED PRIOR TO 07/01/97 
for hourly drivers with a CDL license. 
for hourly drivers with a CDL license. 
for hourly drivers with a CDL license. 
for hourly drivers with a CDL license. 
HOURLY D R M R S  & FLOATER BUS DRIVERS 
Hired Hired Hired 
1999-2000 1998-1999 1997-1998 
DRlYl3RS & FLOATER BUS DRIVERS HIRED AFTER 07/01/00 
1st Year - $12.00 
2nd Year - $12.42 
3rd. Year - $13.35 
4th Year - $14.32 
MECHANIC 
*4 
-1 STEP - 1
00-01 25,394 26, 
01-02 25,902 26, 
02-03 26,420 27, 
03-04 26,948 27, 
MECHANIC'S HELPER 
i 
Mechanic's Helper shall be paid at $12.00 per hour. 
OFFICE HELPER 
Office Helper shall be paid at $10.00 per hour. 
ALL SALARIED EMPLOYEES 
SAMPLE RETIREMENT COMPUTATION 
EXAMPLE 
Less than 20 Years Service 
E m p l o y e e  A - S t e p  9 S e n i o r  T y p i s t ,  Salary $ 2 6 , 4 0 6 ,  1 9 0  S i c k  Days 
OPTION 1 
1 9 0  days x 55% = 1 0 5  ~ a y s  
D a i l y  R a t e  = $ 2 6 , 4 0 6  divided by 260 days ( #  o f  days f o r  1 2  no. e m p l o y e e )  
= $ 1 0 1 . 5 6  
1 0 5  days x $ 1 0 1 . 5 6  = $ 1 0 , 6 6 3 . 8 0  C a s h  o r  H e a l t h  I n s .  B e n e f i t  
OPTION 2 
1 9 0  days divided by 327 = 58% 
1 9 0  days.x 58% = 1 1 0  D a y s  
1 1 0  days x $ 1 0 1 . 5 6  = $ 1 1 , 1 7 1 . 6 0  C a s h  o r  H e a l t h  Ins. B e n e f i t  
More than 20 Years Service 
Employee  B - - M e c h a n i c ,  O f f  S t e p ,  S a l a r y  $ 3 2 , 5 0 0 ,  278 Sick D a y s  + 
" "  k>: 
HEALTH INSURANCE OPTION 1 
1 0 0 %  of S i c k  Days  up t o  2 0 0  x Employee  D a i l y  R a t e  
D a i l y  R a t e  =. $ 3 2 , 5 0 0  divided by 260 days = $ 1 2 5 . 0 0  
2 0 0  days x $ 1 2 5 . 0 0  = $ 2 5 , 0 0 0  
HEALTH INSURANCE OPTION 2  
2 7 8  Days divided by 327 = 85% 
85% x 2 7 8  days x dai ly ra te  = H e a l t h  Insurance B e n e f i t  
85% x 2 7 8  = 2 3 6  Days  
236  days x $ 1 2 5  (da i ly  r a t e )  = $ 2 9 , 5 0 0  
CASH OPTION 1 
55% x 200 Days  x D a i l y  R a t e  
1 1 0  Days  X $125  (daily rate) = $ 1 3 , 7 5 0  
CASH OPTION 2 
2 7 8  Days  divided by 3 2 7  = 85% 
85% x 278  Days  =236 days 
2 3 6  Days  x $125  = $ 2 9 , 5 0 0  
EXAMPLE 
HOURLY DRIVER RETIREMENT BENEFIT 
Under 20 vears of Service 
Number of hours of sick leave divided by driver's daily bid hours = 
number of days of sick leave 
Number of bid hours x hourly rate = daily rate for calculating retirement 
benefit 
Example: Class I1 Hourly Driver @ $14.45 with 7 bid hrs daily 
805 hours sick leave divided by 7 bid hours = 115 days 
$14.45 x 7 bid hours = $101.15 (daily rate) 
55% x 115 'days = 63 days 
63 x $101.15 = $6,372.45 
Over 20 pears of service 
Hours of accumulated sick leave by hourly rate for insurance 
805 hours of sick leave x $14.45 = $11,632.25 

APPENDIX "A" 
Local 1000, AFSCME, AFL-CIO Grievance Form 
Name: Date of Hire: 
Soclal Security Number: 
Home Phone #: 
Deparlment or Agency: 
Jobntle: . 
Name of Supewlsor: 
Contmct Articles violated or Involved: 
Date of occurrence: 
STATEMENT OF FACTS (imlude names, dates, what happened): 
Remedy sought: 
Oato submltkd: Gdcvant's Slgnature: 
-.-... .. 
L.L. 
Dale: SupoM'sor's Signature: 
Rejected: 
DECfSlON (use additional sheets isnecessary): 
Dale D€cislon receivd by Grievant: 
Grievant's ~ l g n k r e :  ' 
The above declslon Is satldaclory. 
I wlsh to appeal the above declslon. (YES or NO) 
STEP 2 
Date Declsion iid: Reviewer's Signature: 
The above declslon Is satlsfactory. 
I Msh lo appeal the above declslon. (YES or NO) 
048: Grievant's Signature: 
Dale Dedsion Issued: Reviewer's Signature: 
The above decfslon IS satlsfactory. 
I wlsh to appeal the above declslon. (YES or NO) 
Date: 
. . 
Gfievanrs Signature: 
APPENDIX "B" ' 
. . 
. . 
MVENA-COEYMANS-SELX(XMC CENTRAL SCHOOL 
26 THATCHER STWET, SELICIRK, NY 12 158 
5 15-756-5204 
S 18-767-2644 (fax) 
Rodgcr Lewis, School Business AdministraLot- Robert Draltc, Superintci~dent 
DATE: January 18, 2000 
TO: 
FROM: 
RE: 
District administration is deeply concerned over the level of absenteeism among the.staff in the , 
Operation and Maintenance Unit. Unexpected absences from work place a heavy burden on 
the rest of the staff of the Department. 
Therefore; paid sick leave is to be used only for actual employee illness, or (pursuant to Article 
VI, Section 11 Paragraph a. of the Main contract) for up to ten days of illness of the employee's 
spouse, parent or child. Use of such leave for any .other purpose is an abuse, for which 
discipline may be imposed. Use of unpaid 'leave ,is permissible only under circumstances, and 
only with my specificadvance approval. Pursuant to Article i l ,  Section 3 Paragraph 4 of the 
Operation and Maintenance Unit Contract, not only may the Oistrict require a doctofs certificate 
after five days of consecutive absence but it may also, aRer,written warriing, . require . -, such a 
certificate in other cases where the Administration d'eeins4 appropria.te: :- -, . : 
All staff is hereby notified that, commencing February 1, 2000, a doctor's 'certificate will be 
required for any use of sick leave: 
On a work day or days immediately before or immediately after a holiday or 
' 
recess period; 
On a workday or days immediately .before or immediately after scheduled 
vacation days. 
In addition, any staff member who frequently takes sick leave on a Monday or a Friday may be 
required to provide a doctor's certificate, and a staff member who shows any other pattern of 
regular sick leave use will, after an initial written warning, be required to provide a doctor's 
certificate. 
Please ensure that your use of sick leave is appropriate. Employees who abuse sick leave may 
be required to provide doctor's certificates; and will not be paid for days for which they are 
unable to provide such documentation and may be subject to discipline, up to and including 
dismissal. . . 
cc: Roy Oeyo *, 
Charlotte Auclaire 
EXTRA RUN GUIDELINES WILL BE 
IN FULL FORCE AND EFFECT DURING THE 
RCS CALENDAR SCHOOL YEAR 
1. The extra time procedures will be done by strict rotation. 
2. Should, for any reason, a cancellation of your trip or posted run 
occur, this will not mean that you are the next person out. Single 
cancellations of trips will not affect the order of the rotation; i.e. A 
teacher or a coach cancels a trip for his or her own reasons, rotation 
will continue (exceptions are stated in 3 when the entire school day is 
canceled due to inclement weather). 
3. When school is closed for the ENTIRE day for some emergency whether 
it be the weather or some other phenomenon, the drivers who were 
scheduled on trips the day that school is closed, d not lose their 
place on the rotation list. These same drivers will be posted in order 
for the next day. 
4. A driver who is involved in extra time or midday runs must work all 
regular runs.to be able to take part in the extra time for that day. In 
other words, you cannot, for any reason, be out part of the day. This 
. . applies whether it is a bid run or an assigned run. ,+ 
5. A driver who wishes to participate in the extra time work 
.opportunities, he or she must sign the extra time lists (extra time list 
and midday list) in August at the same time bidding takes place. These 
extra t h e  lists will take effect the first day of school. 
Should a driver or a newly hired driver choose to particpate on the 
extra time lists, he or she may do so by notifying the Director of 
Transportation .by the 15th of that month to be added -to the extra time 
list for the following month. 
6. A driver must. request in writing to be taken off the extra time 
lists. 
7. Once a driver has been dropped from the roster by 19A regulations - 
said driver will be automatically refused at the time the driver is 
posted and will not be added again to the list until the 19A regulations 
dictate. 
8. Extra runs to be posted according to CDL classification (weight and 
size). 1f' the driver does not have the proper license classification, 
then the posting will continue in rotation with an automatic refusal 
given to,the driver who does not have the proper license classification. 
9. Even if you are scheduled to take any part of your working day off, 
; ,  you will be posted by rotation for a trip. You have until 10:00A.M., on 
?3 the day of the posting, to contact RCS Transportation Management on your 
decision to cancel your scheduled time off and take the trip or to 
receive a refusal. 
L If you are absent on the dav vou are ~osted out (the day prior to the 
trip), you have until 10:00 a.m. to contact RCS Transportation Management 
I regarding the postings for the next day. If you do not make contact with 
the above office personnel, such failure will amount to an automatic 
z refusal. 
10. Please keep in mind that when the extra time lists go up (both extra 
time and Midday), it is the responsibility,of each driver to see that his 
or her name is put on the appropriate list. The office staff will not be 
responsible for calling or signing any driver for this list. 
r 
11. On the last working day of the week, postings will be completed in 
rotation for every day there are trips to include the first day school is 
back in session. i.e. posting on a Friday will cover Saturday, Sunday and 
Monday. 
? 12. Sport trips and Field trips are posted first, then early dismissals, 
\ and Late Runs. (On some occasions trips are called in during the day 
x that were not scheduled in advance. These trips will obviously be posted 
by rotation, however, these trips may appear-to be out of sequence). 
- 
13. If you are posted on a trip for theefollowing day that will interfere 
with your Bid or "Midday" run, the driver must inform either the Head Bus 
Driver, Dispatcher, or Director of Transportation, of his or her decision 
to drive his or her "Midday" run o r  Extra-Trip run, no later than 12 : 00 
p.m. If you do not make contact with the RCS Transportation Management 
on your decision to cancel your scheduled time and take the Extra trip 
run, it will be considered an automatic refusal of the extra time run. 
This will also pertain to a driver that has been assigned to a Midday 
run. 
True emergencies will be treated as an exception. Emergencies will 
I be decided on an individual basis by the Director of Transportation. 
14. Errors on postings will be corrected only on the same day it is 
pGsted. (If an error is found on the day of the trip the error will 
j remain.) Corrections may involve all of the postings, therefore all 
i postings may have to be removed from the board and corrected. 1 - 
15. Trips that need coverage outside the RCS calendar school year 
covered by seniority, off the seniority rooster. Every time a 
offered, the senior driver from the seniority rooster will be 
the trip. 
will be 
trip is 
offered 
16. If a 19-A examiner MUST attend a conference or a meeting, as stated 
in the CSEA agreement, and is unable to complete his or her bid or 
assigned run, he or she will be allowed the opportunity to take an extra 
trip (or a late run) on the same day. 
17. If a CSEA officer or designated representative MUST attend a 
conference or meeting, as stated in the CSEA agreement, and is unable to 
complete his or her bid or assigned run, he or she will be allowed the - 
opportunity to take an extra trip (or a late run) on the same day. 
18. When a trip is posted with more than one bus needed, and a bus is 
canceled for any reason, the last person posted is the first person 
canceled. 
19. By mutual agreement from both CSEA and RCS, the extra time guidelines 
may be reviewed yearly. . ,. 
jy[;lJ+ 
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C i v i l  S e r v i c e  Employees ~ s s o c i a t i o n .  Inc . ,  p r e s e n t l y  r ep resen t s  
employees i n  Barcaining Units  a t  the Ravena-Coeymans-Selkirk 
C e n t r a l  'School D i s t r i c t ,  A meeting of CSEA Unit Pres idents .  CSEh'S 
Labor Rela t ior i s  S p e c i a l i s t s  and t h e  School D i s t r i c t ' s  Business 
0 f f i c e r . o c c u r r e d  on J u n e  8 ,  1995- The purpose o f  the  meeting was 
t o  r e s o l v e  concerns CSEA r e c e n t l y  presented  involving 2n 
a p p r o p r i a t e  p rocess  of ass igning  s u m e r  work (of - t h e  Maintenance 
and O p e r a t i o n a l  u n i t )  t o  emplcyees x i  t h i n  t h e  two s u b j e c t  u n i t s  . 
p r e s e n t l y .  bo th  b r rga in ing  spree-ects requLr= t h e  d i s t r i c t  t o  
a s s i g n  summer work t o  employees of t he  involved t w c  un i t s .  howevez, 
ho p r o c e s s  i s  i n  p lace  t o  i n s u r e  equ i ty  i n  assignments between 
u n i t s .  To r e s o l v e  t h i s  mat te r  t h e  following p o i n t s  are mutual ly 
agreed  t o  by t h e  involved p a r t i e s :  
The s u m e r  vork period i s  as follows: '3uly 1 through Labcr 
Day of ezch school yeer .  (July t h r o u ~ h  June) 
Summer work means, work t h a t  need i  to be accornplisho-d t o  
scpplement  work normally completed by the Operat ionel  acC 
Maintenznce Deq+rtrnent. 
The D i s t r i c t  maintains z 1 2  month s u b s t i t u t e  l ist  ( f o r  0 / X  
~ e g t s  . ) employees of t he  b z r c r i n i n g  u n i t s  l i s t e d  above. 
t h a t  a r e  q ~ a l i f i e d  t o  p e r f o r a  the. work, a r e  e l i o i b l e  t o  
p l a c e  t h e i r  pame on such list z t  .+my time. 
I n  the even t  Summer work is a v a i l a b l e  t h e  d i s t r i c t  will 
cssign s u c k  work i n  the  following manner: 
- F i r s t  o ~ 9 o r t u n i t y  w i l l  be  ' oEfezed t o  t h e  Transports t ion  
Unit .  T-he most s e n i o r  e iq loyee  o p t i n s  f o r  t h e  work 
s h a l l  be assigned.  
- The next opportuni ty w i l l  be o f f e r e d  to the Food. Se rv ice  
Unit. The most s e n i o r  employee op t ing  For the work 
s h a l l  be assigned. 
- T h i s  process  w i l l  cont inue  should  a d d i t i o n a l  work becone 
a v e i l a b l e .  a l t e r n a t i n o  brck 2nd f o r t h  between t h e  t=o 
u n i t s .  . 
- Each opaor tun i ty  f o r  contianous summer work -of et lees: 
one  w e e k .  w i l l  be cons ide ree  a  s e p a r t t e  oppor tun i ty ,  " . 
- The maintenence supe rv i so r  w i l l  main ta in  appropr i a t e  
r e c o r d s  of any such work performed. Such recorGs .dill 
be mace ave i l eb le  t o  CSEh upon w r i t t e n  r eques t  th:  
s h o c l d  be presented t o  the  School D i s t r i c t ' s  Business 
Manager i n  a t imely fash ion .  
+ T h i s  eg reexen t  w i l l  be added t o  each of  t h e  ~ E f e c t e d  
c o n t r a c t s  e:, the time ezch such contrac: becoines s u b j e c t  t o  
r e - n e g o t i a t i o n s .  hay of the icvolved p a r t i e s  czn re-cpen 
d i s c u s s i o n  of the  terzzs of this zgre tnen t  a t  that tint. 
Jon Premo. LRS 
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